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Step-by-step guide to the filing of Admission as Lawyer (NP) 
 
 

 
Fig 1. From the eLitigation homepage, select “File a New Case” from the Quick Access 
banner.  
 
 

 
Fig 2.  Select “Admission as Lawyer (NP)” from the list of case types. The forum will 
be automatically updated as “General Division of the High Court”.  
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Fig 3. Click on "Add Party Manually". 
 
 

 
Fig 4.  Enter all the mandatory information.  
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Fig 5. Select the Filing Party, enter all the necessary details and click on "Next" to 
proceed to Step 2. 
 
 

 
Fig 6. The relevant eForms will be displayed based on the information provided in 
Step 1: Case Info. Click on “Upload / Add Documents” to attach the Letter of 
Registration as Qualified Person. Then click “Compose” to edit the form. 
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Fig 7.  You will be presented with an eForm to compose / edit. After verifying the draft, 
click “Save” and “Close”. You will return to the page shown in Fig 6. Click “Next” at the 
bottom right to proceed to Step 3: Admin Details. 
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Fig 8. In Step 3: Admin Details, indicate any urgent processing, special request or 
waiver required.  
 
To e-serve on the Attorney-General, the Law Society of Singapore and the Singapore 
Institute of Legal Education, please ensure that the “Attorney-General’s Chambers 
(Legal Profession Secretariat)”, “The Law Society of Singapore” and “Singapore 
Institute of Legal Education” appear in the “Service upon acceptance of filing” box 
under “E-Service”. If they do not, please select them from the “List of Law Practices” 
and use the arrow buttons to shift them into the “Service upon acceptance of filing” 
box.   
 
Click “Next” at the bottom right to proceed to Step 4: Submission. 
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Fig 9. In Step 4: Submission, review all information and documents before submission 
to the Court. Upon acceptance / approval by Court, the documents will be sent to your 
eLitigation inbox. 


